HOW TO EXPORT AND UPLOAD GSTR1 FORM IN CSV FILES
Please Follow the Steps for generating and uploading CSV files

Step 1:-

Click On GST(Beta) Menu and Click On Generate GST Tax Summary:

GST Transactions ’

Generate GST Tax Summary

GST Reports B
GST Retums(Karvy)

GST Returns(TaxNGo)

GST Forms (Excel)

GST Updates
Update GST Lock Date

For Online Support visit : www.swildesk.com & add Ticket

| 12161124 US 162 Release:22 ADMIN Sunday Sep. 3, 2017 192546

Step 2:-

Generate GST Tax summary and check your Sale and Purchase Tax Wise If you find some
discrepancies, please follow the steps written in notes at bottom of GST Tax Summary.

You can read following article.
https://support.swildesk.com/portal/kb/articles/how-to-rectify-data-mismatch-in-tax-summary
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Step 3:-

Click on Export GSTR1 Details (CSV) Format and Select Date Rage:

GST Transactions

Generate GST Tax Summary
GST Reports

GST Returns(Karvy)

GST Returns(TaxNGo)

N
| Export GSTR1 Details
GST Updates Export GSTR2 Details
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Step 4:-

Select Folder for saving these six CSV files.
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Step 5:-
Open Govt. Offline Tool for Upload CSV Files and click on New Button:

U2 GSTR Returns. - x

Goods and Services Tax Offline Tool

uUpload new invoice/other data for return Open Downloaded Return file from GST portal ©open Downloaded Error file from GST portal

Click on New For Upload Invoice
Data

Instructions

NEW button: To upload new invoice/other data for return. OPEN button: To open return file downloaded from GST portal to OPEN button: To open error file downloaded from GST portal to
Taxpayer can upload invoice data as many times as needed. accept, reject, modify and add missing invoice details. correct the invoice data rejected by GST system.
Overview

The Offline Tool version 1.2 has been designed to enable taxpayers to upload invoice data and other data by collating that in the tool in offline mode (without internet).

The Offline Tool version 1.2 includes Busi to Busi (B2B), Busi) tocC inter-state for amount exceeding Rs 2.5 Lakhs (B2CL), Business to Consumer less than Rs 2.5 Lakhs
(B2CS), Exports, Credit/ Debit Note (CDNR) and Credit/ Debit Note for unregistered Persons (CDNUR), Advances, Advance Adjustments and HSN.
Main features of Offline Tool:
Data entry of invoice data and other data in the tool as required under GST Law under various categories like Business to Business (b2b), Business to Censumer Large Inter-state (b2cl), Business to Consumer Small
(b2cs), Exports, Imports, Credit/Debit Note etc. into the tool.

2. The tool has functionality to check duplicate records in file created for the lot.

3. Taxpayer can input data of invoices by entering the details manually or use Excel Workbook (*.xIsx/xIs) with separated worksheets for each section of return for inputting inveice data and import the same into the
tool.

4. Taxpayer can also use the CSV file (Comma delimited (*.csv)) to impart section wise invoice details into the tool.

5. Tool generates a file in JSON format, which needs to be saved for later upload on the GST Portal.

6. Tool provides editing and deleting facility for the invoices

7. The file generated by tool will have to be uploaded on the GST portal. At this time internet connectivity will be required.

E-filing of GSTR-1 consist of following sub processes:

1. Generation of JSON file of the invoice data and other data as per GSTR-1 return entered in the offline tool.

Step 6:-
Please fill all Fields as asked for: GSTIN No. and Tax Period

2 GSTR Retums - X

b

Goods and Services Tax Offline Tool

&

File Returns
® indicates required fields
Write Down Your GSTIN No
GST Statement/Returns * GSTIN of Supplier*® Financial Year*
GSTR1 v 08AACCS57341174 2017-18 v
Tax Period® Aggregate Turnover in the preceding Financial Year* Agaregate Turnover- April to June, 2017 *
July v €5,00,00,000.00 ¥1,20,00,000.00

ﬁ Select Tax Period ﬁ 0 Click On PROCEED 0
PROCEED

Step 7:-
Please Click on IMPORT FILES Button to import CSV files:

U2 GSTR Retums = X

f;g Goods and Services Tax Offline Tool 08AACCS5734]1Z4

Import additional data

IMPORT FILES DELETE ALL DA’ VIEW SUMMARY
SEQKUOH' B2B Invoices - 4A, 4B, 4C, 6B, 6C v Q

® indicates required fields

$Receiver GSTIN/UIN * $Invoice No. * #Invoice Date * +Total Invoice +Place Of Supply * Supply Type® Invoice Type ® Reverse E-Commerce GSTIN Actions
value(3) Charge

=] Select v v Select v .

Click On IMPORT FILESBUTTON




Step 8:-
Please Select all CSV files from you have saved folder one by one e.g. B2B.CSV

2 GSTRRetums

Goods and Services Tax Offline Tool 0BAACCS5734]174

Import Data Using Excel and CSV Import

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time

Select Section

B2B Invoices - 4A, 4B, 4C, 6B, 6C & select B28.cov File for upload B28 Invoice
B2C(Large) Invoices - 5A, 5B &8 select B2BL.csv File for upload B2BL Invoice
‘éfﬁi{gz‘gl[’c&?g; zkggistered) . & select B285.csv File for upload B2BS Invoice

Credit/Debit Notes(Unregistered) - 9B & select CONR.csv File for Upload Credit/Debit Note (Registered ) - 98
Exports Invoices - 6A & select CONUR.csv File for upload Credit/Debit Notes (Unregistered) -98.
Tax Liability(Advances Recieved) - 11A(1), 11A(2)

ﬁ‘?ﬂ,‘j ,s:vr,ﬂszné Srfnfnﬁxavngf SOL&}E‘E:(;%'UIP;EQ?, 12 Q Selsclt HSN.csv File for upload HSN-wise Summary of Outward
Supplies - 12

VIEW SUMMARY

Step 9:-
Select Files and click on Import CSV Button to Upload CSV Files:

Goods and Services Tax Offline Tool 08AACCS573411Z4

Import Data Using Excel and CSV Import

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time Warnlng

Are you sure you want to save data?
Select Section

B2B Invoices - 4A, 4B, 4C, 6B, 6C v
- £ ChooseFile to Upload X
IMPORT CSV

€« - > ThisPC » Desktop > GSTR1 v @& | Search GSTRI »
COPY EXCEL
s ... .. e
~
[ This PC

VIEW SUMMARY

I Desktop
[&] Documents B

[ Ehewes
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Music hsn
&= Pictures
B Videos
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Step 10:-

This is warning screen for check your invoice number and some mandatory fields. Click on ok

button

% GSTR Retums

WCC014205, WCC014207, WCC014209, WCC014212,
WCC014214, WCC014214, WCC014215, WCC014220,
WCC014221, WCC014223, WCC014224, WCC014224,
WCC014225, WCC014226, WCC014226, WCC014227,
WCC014229, WCC014230, WCC014231, WCC014232,
WCC014232, WCC014232, WCC014233, WCC014233,
WCC014233, WCC014235, WCC014235, WCC014237,
WCC014238, WCC014238, WCC014240, WCC014240,
WCC014240, WCC014241, WCC014241, WCC014242,
WCC014243, WCC014243, WCC014244, WCC014244,
WCC014245, WCC014246, WCC014247, WCC014248,
WCC014249, WCC014251, WCC014251, WCC014252,
WCC014253, WCC014254, WCC014256, WCC014257,
WCC014260, WCC014260, WCC014261, WCC014262,
WCC014264, WCC014264, WCC014265, WCC014266,
WCC014267, WCC014267, WCC014267, WCC014269,
WCC014270, WCC014270, WCC014270, WCC014271,
WCC014272, WCC014274, WCC014276, WCC014277,
WCC014278, WCC01427%8, WCC014278, WCC014280,
WCC014282, WCC014283, WCC014284, WCC014285,
WCC014285, WCC014286, WCC014286, WCC014288,
WCC014288, WCC014289, WCC014290, WCC014290,
WCC014291, WCC014291, WCC014291, WCC014292,
WCC014293, WCC014295, WCC014296, WCC014296,
WCC014298, WCC014300, WCC014301, WCC014303

WCC014213,
WCC014220,
WCC014225,
WCC014227,
WCC014232,
WCC014233,
WCC014237,
WwCCo14240,
WCC014243,
WCC014245,
WCC014249,
WCC014253,
WCC014257,
WCC014263,
WCC014266,
WCC014269,
WCCco14271,
WCC014278,
WCC014282,
WCC014285,
WCCo014288,
WCC014290,
WCC014293,
WCC014297,

Following Invoices Contain Invalid Inputs. Please Check For Mandatory
Fields,validations And DateFormats(dd-mmm-yyyy)

B2B - Row: 66, 78, 79, 93, 94, 95, 131, 219, 220, 255, 256, 339, 340, 441,
442, 443, 723, 845, 920, 942, 943, 1007, 1086, 1251, 1256, 1257, 1364,
1511, 1780, 1781, 1872, 1894, 1895, 1925, 1926, 1927, 2106, 2107, 2336,
2337, 2455, 2589, 2664, 2694, 2729, 2771, 2772, 2880, 3130, 3131, 3132,
3185, 3223

Please check your Invoice Number and

Date Format and Some Mandatory
Fields than Click on ok Button n

Step 11:-

Click on View Summary Button to see your TAX Summary Details Please be sure that data is
correct.

& GSTR Retums - X

ds and Services Tax Offlin:

Import Data Using Excel and CSV Import

Import Returns - All sections in one Go

IMPORT EXCEL

Import Returns - One section at a time

Select Section

B2B Invoices - 4A, 4B, 4C, 6B, 6C v

IMPORT CSV
COPY EXCEL G

VIEW SUMMARY

Click on Veiw summary




Step 12:-
Click on Generate File for Generate GSTN uploadable json format

2 GSTR Retums - X

) Goods and Services Tax Offline Tool GSTR1 | 0BAACCSS5734]1Z4 | 2017-18

Summary

Section Name No. Of Invoices Total Central Tax Amount(Z) Total State/UT Tax Amount(Z) Total Integrated Tax Amount(Z) Total CESS

B2B Invoices - 4A, 4B, 4C, 6B, 6C 43 0.00 0.00 22,953.19 0.00

BACK
Click On Generate File
lo} y GSTN

Note:-

Now you can upload this Generated file on Govt. Website and Relax from the heavy
pressure of GSTR1

When you upload on GSTN, there are error messages due to GSTIN or other problems.
You need to rectify and repeat the process. If you remove invoice from B2B or invoice is
not accepted in B2B, please add the values in B2C values.

You will be required to fill additional details on GSTN before filing GST R1. You can
take those details from excel export R1 or your books for last year and this year.

Please note that you can get support from us for software. We are unable to provide
support for GSTN or Govt offline tool.

Please note following regarding GSTR1 Excel or CSV Sheets:

1. B2B contains all invoices raised to registered persons. We have not considered GST registration date in
customer master as GST can be taken within 30 days so ITC should be available to him. Even if it is not
available, let GSTN take this decision. It will be discarded when you upload to GSTN. Then you may add it to
B2C. You have to check GSTN response for wrong GSTIN as well. It does not contain 0% items.

2. B2CL contains interstate invoice to unregistered persons for more than Rs 2.5 lac. According to General
practice in pharmaceuticals, we do not expect any data here. Similarly in CD2NUR sheet there may not be any
data for credit notes against B2CL invoices.

3. B2C contains only net value after deducting credit/debit notes. No invoice detail is uploaded for unregistered
customers.

4. HSN wise details contain only sales invoices (and debit note to customers) data.

5. Debit notes to customer are called supplementary invoice in GST system and are always included in sales
invoice data.

6. Documents information is not imported and uploaded with CSV files.

7. 0% sales is not uploaded with CSV files. It includes all sales to B2B, B2C and B2CL.

*Please note that this is not legal advice. Please take help from your tax consultant. We are not tax expert.



